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DEVELOPMENT & COMMUNICATIONS INTERN APPLICATION 

	Please email: 1) completed application; 2) resume; 3) writing sample; and 4) cover letter to JessicaWH@girlswritenow.org to be considered for a school year internship. Early applications are strongly encouraged. 

	DATE OF APPLICATION: ______________________

	PART A: HOME & WORK CONTACT

	 HOME INFORMATION
First Name:___________________ Last Name:______________________________ 

Street Address:__________________________________________ Apt#:_________

City:________________________________ State:_____  Zip:________________

Home Phone (_______) _______________ Mobile: (_____) __________________

Best time to contact you:_______________ Fax: (_____) _________________

Preferred Email:_______________________________________________

Do you have a Secondary Email Address?_________________________________________

	BUSINESS INFORMATION

Company/Organization:_____________________________________________ Occupation Title:______________________________________________________ 

Street Address:_________________________________________ Suite:_________

City:________________________________ State:_____  Zip:________________

How long have you been employed with current employer? _______________

Business Phone (_______) _______________ Extension:__________________

Business Fax: (_______) _______________

Can you be contacted at work?  _____ Yes        _____ No

If yes, when is the best time to call? __________________________

	How did you hear about Girls Write Now? _____________________________________________
	

	If referred by a member, who was it: __________________________________________

	PART B:  EDUCATION & IDENTITY

	Education (please put an "X" for all that apply)

	____
	HS Diploma

	____
	Some College

	____
	Community College 

Name of college:_____________________________

	____
	4-year College Degree 

Name of college:_____________________________

	____
	Some Graduate School 

Name of college:_____________________________

	____
	Graduate Degree Earned 

Name of college:_____________________________

	____
	Other Education: Certifications and Diplomas (Please tell us name of school and type of Diploma) _____________________________________________________

____________________________________________________________________

	

	Ethnic Background (please put an "X" in the box for all that apply)

	____
	African American/ Black
	____
	Caucasian
	____
	Dominican

	____
	Native American
	____
	Asian
	____
	Chicano/Mexican American

	____
	Hispanic/Latino  ____        Other



	 SEX
	____ Female       ______ Male


	PART C:  Writing / Communications/Mentoring Experience & Skills

	Are you fluent in any foreign language or sign language?
	_____ YES        _____ NO

	If yes, indicate which: ______________________________________________________________

	Have you volunteered for any other organizations?
	_____ YES        _____ NO

	If yes, please describe: ____________________________________________________________________________________________________________________________________________________________________

	If you are a writer, tell us about your writing background. (Books published, public readings, scripts sold, awards, etc.)

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	

	Do you have any business, design, or non-profit skills? 
	_____ YES        _____ NO

	Please describe. (Computer or Graphic Design skills, Corporate Communications experience, Public Relations or Marketing skills, Grant Writing, etc.)

____________________________________________________________________________________________________________________________________________________________________

	PART D:  INTERESTS & AVAILABILITY

	What motivated you to want to join Girls Write Now, and in particular development and/or communications?  

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	What would you like to accomplish during your internship?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	 Position Applying for:

 ___ Intern, College Credit        ___ Intern, Volunteer          

(Please note internships are unpaid)

	

	Can you commit to interning with Girls Write Now from January 2012 through June 2012? 
	_____ YES        _____ NO

	Are you available to attend roughly one Girls Write Now event (either our monthly Saturday writing workshops or our spring Friday reading series) per month during your internship? 
	_____ YES        _____ NO

	Can you meet Girls Write Now’s minimum requirement of     contributing at least 12-16 hours per week, two office days per week?
	____ YES        _____ NO

	Please list specifically the days and times you are available to volunteer:

 Day(s) of the Week                              Time(s)

 ______________________

_______________________

 ______________________
            _______________________

 ______________________

_______________________

 Start Date _____________     
            End Date _______________



	Do you have any physical restrictions you think we should be aware of? 

 ___Yes     ___ NO

If yes, please describe: ____________________________________________________________
________________________________________________________________________________

	PART E: REFERENCES & BACKGROUND CHECK

	please provide us with some references:  

If you are an employee, your business reference needs to be a supervisor. If you have your own business, the referent needs to be someone with whom you are currently doing business.   We also ask for one personal reference who can vouch for your reputation, character, and morals and speak of your potential in working with young women.  We prefer local references who have known you for at least two years.  Please do not use relatives. 

Reference #1: Employer/Supervisor or Business Associate or Academic Reference
Full Name (Mr. Ms. Mrs. Dr./Title): ______________________________________________

Company/Organization: ____________________________________________________

Address:  _____________________________________________Suite No. _________

City:  _______________________________ State _________ Zip ________________

Business Phone:  ( ___ ) _______________ Home Phone: ( ____ ) ________________

  Email _____________________

Relationship to you: _______________________________________________________

Reference #2 : Personal Reference

Full Name (Mr. Ms. Mrs. Dr./Title) : ______________________________________________

Company/Organization: ____________________________________________________

Address:  _____________________________________________Suite No. _________

City:  _______________________________ State _________ Zip ________________

Business Phone:  ( ___ ) _______________ Home Phone: ( ____ ) ________________

Email _____________________

Relationship to you: _______________________________________________________


BACKGROUND CHECK:

We will be conducting background checks on each applicant as required by our insurance company. Do you give us permission to conduct a criminal background check on you?    _____YES             _______NO          Initials: _________

	PART F: CERTIFICATION

	I acknowledge that this application (but not the writing samples) becomes the property of Girls Write Now.  To the best of my knowledge, the statements made by me on this application are true and complete, and I have withheld nothing which would, if disclosed, reflect adversely on my application. Please consider my application to participate in Girls Write Now. 

Signature: ______________________________________________________
Full Name (please print):_____________________________________________

	NOTE: We will ask you to sign the above certification in person during the interview process.

	Please submit this application, along with your cover letter and resume to  mailto:JessicaWH@girlswritenow.org.

	Thank you very much for your interest in Girls Write Now.  

We appreciate your thoughtful attention to these questions.

If your application is accepted, we will contact you to schedule an individual interview.
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